
Step 1:  Click “Campaigns”.

Step 2: Click “Pending
Approvals”.

Step 3:  Click the empty box beside
the Campaign name, then click the

3 dots.
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Step 4:  Approve or Deny

Step 5:  Click “Confirm” to
approve.  Once this is

confirmed, it will be sent to the
admin for approval.  When the

admin approves, the order then
immediately becomes active.

Step 6: Deny Campaign.  If you
select to deny the campaign, you
will type the reason.  This reason

will be sent to the agent when
notified the campaign was denied.
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Step 7: You will be able to track
the status of your downline's

campaign (pending approval by
admin when it becomes active).  

Click “Campaign”, Click “Buy
Per Lead”, and then you will be

able to view current campaigns.  

APPROVING/DECLINING  DOWNLINE
CAMPAIGN (3/3)


